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APS PayWize Employer and Supervisor Login Instructions

Employer and supervisor access to PayWize can be accessed via: www.accountabletoyouinc.com/payroll
Click on PayWize Supervisor Login. You may wish to save this to your favorites.

e You should have already received an email from us with this link, your login, a temporary password,
and the Company Code.

e The first time you log in, you will be asked for personal information which will be used for future
password resets (i.e. cell phone, email)

e Once set up, if you are unable to log in, click the FORGOT PASSWORD link, and an email with
instructions will be sent to you. The attachment to the email walks you through the log in process and
also shows you around the site.

APS PayWize Employee Login Instructions

Employees can access PayWize via: www.accountabletoyouinc.com/payroll
Click on PayWize Employee Login. You may wish to save this to your favorites.

The first time you log in, you will need to click the “New User” tab and enter:

Company Code (Supervisor to provide)

First Name

Last Name

SSN (Last 4 Digits)

Birthdate (mm/dd/yyyy)

If the log in attempt fails, it is most likely due to an incorrect SSN or DOB. Please
confirm this information with your employer.

More detailed instructions of this process are on the following pages.
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PayWize Employee Login Creation

Employees can access PayWize via: www.accountabletoyouinc.com/payroll
Click on PayWize Employee Login. You may wish to save this to your favorites.

Once you are on that website, click the “New User” tab as shown below.

New User

If you have previously created a profile, you may logfin by using your
existing login name and password.

Forgot your password? Login

Enter the requested information and click the “Submit” button.

Note: The Company Code is provided to you by your supervisor. The Company Code can be found on previous
paycheck stubs. Itis a 4-character code that typically precedes the employer name on the stub. If you can’t find
this code, check with your employer. Enter your first name as it appeared on your prior paycheck stubs.

Login New User

Employee Self Enroliment Lookup
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Next, enter your email address. Create a login and password. Then, click the Submit button.

Login New User

You will receive verification when the enrollment is complete.

Successl

Successfully Registered
Employee Self Service Account

Log in using the login and password that you just created.

Login New User

If you have previously created a profile, you may log in by using your
existing login name and password.

Forgot your password? Login
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Once you are logged in, you can view available pay stubs and W2s (when applicable)

My Information
Connie G Martin

@ 123 EIm, Suite #3
Winamac, IN, 46996

E4 email address here

Emergency Contact

Add Emergency Contact
Action Emergency Contact Email Address Phone Mobile Phone Relationship Priority
R - B

No items to display

The image below is an example of what you will see when you click on the “Pay Stubs” button. Click on any
“Earnings statement” to see its detail. Most recent statements will appear first. Your pay stub will not show here

until the pay date. You will receive an email at the address you provided in your login setup on pay day to let you
know that your statement is ready to view.

Pay Stubs

All Year Staternents - Portal v

Check Date Eamings Statement

01/20/2016

01/13/2016 \

01/13/2016

01/06/2016

Click the arrow beside your name to edit your profile, change your password, and/or to logout. Please be sure to
logout if you are using a public computer when you are finished viewing your online profile.

My Information
Connie G Martin

§ 123 Elm, Suite #3
Winamac, IN, 46996

E4 email address here

Emergency Contact

Add Emergency Contact
Action Emergency Contact Email Address Phone Mobile Phone Relationship Priority
2R - DK

No items to display
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